
Inviting applications for
FIRE MARSHAL
City of Oakland Fire Department

The City of Oakland Fire Department 
is actively seeking an experienced and 
innovative fire safety division manager 
to serve as either a non-sworn or sworn 
Fire Marshal.

THE OPPORTUNITY



The Oakland Fire Department (OFD), an 
all-risk mitigation agency, was incorporated 
on March 13, 1869. It operates 25 fire 
stations, responding to approximately 70,000 
emergency calls annually, with over 80% 
being advanced life support (ALS) emergency 
medical calls. In addition, OFD provides 
structure and wildland urban interface fire 
response and is responsible for fire and 
medical dispatch, prevention, investigation, 
emergency management, and fire code 
inspection.

As of FY 2018-19, OFD has 508 authorized 
sworn personnel and 102.09 civilian personnel. 
OFD is led by a Fire Chief who is appointed by 
the City Administrator. The department has six 
divisions/bureaus: Fiscal and Administrative 
Services, Fire Prevention Bureau, Operations 
Division, Support and Services, Medical 
Services and Emergency Management 
Services.

The Fire Marshal leads the Fire Prevention Bureau, which is responsible 
for fire safety education, inspection of high hazard occupancies, fire code 
enforcement, and vegetation management. The Bureau also provides plan 
check services that assure the incorporation of proper life safety standards, 
as well as code compliance, for all new construction in the city. 

This non-sworn or sworn management position serves as the division 
manager of the Fire Prevention Bureau, reporting directly to the Fire Chief, and 
working closely with the Director of Planning and Building. As Fire Marshal, s/
he oversees a division of 38 civilian and 4 sworn staff.

The Fire Marshal is directly responsible for upholding fire and life safety 
standards in the City of Oakland by managing, directing, and coordinating 
the operations and delivery of a full-service regulatory compliance, public 
education and investigative services bureau. The incumbent attends executive 
staff meetings in the Fire Department, and inter-department meetings with 
the Planning and Building Department. S/he establishes priorities for annual 
state-mandated inspections, new construction plan review and inspections, 
and serves as arbiter of issues with applicants, plan reviews and inspections 
for projects ranging from high-rise and large commercial and industrial 
developments, to single-family residential dwellings. 

The incumbent will have the ability to effectively manage and coordinate a 
comprehensive catalog of fire prevention programs, including: 

• Annual state-mandated and operational-permit inspection programs;
• New development plan review and inspection;
• Intense vegetation management for the Oakland Hills Wildland-Urban 

Interface area; 
• Hazardous materials compliance programs;
• Cannabis industry compliance for plan review and inspection of dispensary, 

distribution, cultivation, extraction, and non-volatile manufacturing;
• Engine company inspection programs;
• Public fire education programs; and
• Fire cause and determination investigation programs.

THE POSITIONOAKLAND FIRE DEPARTMENT

The City of Oakland is a dynamic city with 50 distinct and eclectic neighborhoods, 17 commercial districts, an increasingly vibrant 
downtown, a strong economic base, world-class arts and entertainment venues, superior cultural and recreational amenities, and a 
rich multicultural heritage. Oakland is the eighth largest city in California with an estimated population of 420,005. The city serves as 
the administrative seat of Alameda County and the center of commerce and international trade for Northern California.
 
Oakland is one of the most diverse and ethnically integrated urban cities in the nation. It is a regional hub for multicultural arts and 
boasts one of the largest visual and performing arts communities on the West Coast. Located six miles east of San Francisco, 
Oakland encompasses 78 square miles. The landscape is a picturesque mix of 19 miles of San Francisco Bay coastline to the west 
and hills to the east, which provide unparalleled views of the San Francisco Bay.

THE CITY OF OAKLAND



• Be innovative, flexible and solution-oriented with a proven 
record of accomplishment. 

• Have the skills necessary to define a direction, facilitate 
change, inspire teamwork, and adapt to rapidly changing 
environments and issues.  

• Demonstrate exceptional customer service—working closely 
with other fire divisions, city departments, partner agencies, 
and members of the community.  

• Possess the knowledge of the fire and building codes 
required to provide and approve alternate methods and 
materials to resolve complex, difficult and/or sensitive 
compliance issues.  

• Be a trusted executive leader, with a vision to shape the 
future, advancing a positive image of the organization by 
focusing on functioning as a community partner-oriented 
service delivery agency. 

• Effectively manage a range of organizational issues and 
professional challenges, including leading the Fire Prevention 
Bureau through times of change; forming strategic solutions 
to guide the team to effectiveness and efficiency while 
maintaining operational service at the highest possible level.  

• Possess a strong understanding of applicable federal, state 
and local regulatory laws, and compliance regulations.  

• Demonstrate a proven ability to develop and implement 
fire prevention policies, procedures, training materials, and 
manuals. 

• Stay abreast of contemporary standards in the field of fire 
code compliance, plan review, and hazardous materials 
regulation.

•	 Leadership  
Defines a direction, inspires teamwork, and adapts to a 
rapidly changing environment; has a highly collaborative yet 
confident style with an entrepreneurial outlook. 

•	 Effective	Communicator	 
Have excellent verbal and written communication skills; is 
able to listen to varying perspectives and opinions to ensure 
voices are heard and responded to while keeping the safety 
and security of those served at the forefront. 

•	 Skilled	Collaborator	 
Able to act as a facilitator and catalyst for meaningful 
change; develop and maintain courteous and effective 
working relationship with bureau, department, city staff, 
partner agencies and/or those within the community. 

•	 Problem	Solver	 
Identify and resolve problems; gather and analyze 
information skillfully while proactively finding the resources 
necessary for quick resolution; develop alternative solutions 
using creative and innovative techniques when necessary. 

•	 Social	Justice	Orientation	 
Understands and appreciates the unique perspectives 
of constituents served; values differences and strives 
to balance the needs of the city with the desires of the 
community while ensuring safety is first and foremost.

THE IDEAL CANDIDATE WILL KEY ATTRIBUTES



Applicants must have any combination of education and experience that is equivalent to the following minimum qualifications.

QUALIFICATIONS/REQUIREMENTS

Education 
Bachelor’s degree from an accredited college or university 
in fire science, public or business administration, emergency 
management or a related field. Possession of an advanced 
degree in public or business administration or emergency 
management is highly desirable.

Experience 
Four years of progressively responsible related management 
or supervisory experience which includes at least two years 
of professional experience in fire prevention, suppression, 
personnel and training.

COMPENSATION

License or Certificate/Other Requirements
• Must possess a valid California Class “C” or higher driver’s 

license issued by the California Department of Motor 
Vehicles. 

• Must possess a valid California International Code Council 
(I.C.C.) Fire Inspector Certification within six months of 
employment or hire. 

• Must pass a thorough background investigation that 
complies with the background clearance of California 
Department of Justice and Federal Bureau of Investigation.

The salary range for the non-sworn Fire Marshal is $136,522 to $167,629 annually, depending on qualifications and depth of 
experience; the salary for the sworn Fire Marshal is $176,861 annually. The city offers an attractive benefits package including 
health, dental, and vision plans, life insurance, paid holidays, vacation, sick, and management leave, automobile allowance, and 
public sector retirement (CalPERS), as well as a voluntary deferred Compensation Plan.

Interested candidates should submit a cover letter and resume by December 14, 2018 to: 

Management Partners
Attn: Nancy Hetrick

search@managementpartners.com

Please contact Nancy Hetrick at 408-437-5400 or  
nhetrick@managementpartners.com with any questions.

TO BE CONSIDERED


